MANDATORY LIST OF REQUIRED. SUPPORTING DOCUMENTS TO CONTRACT WITH

GOVERNMENT OF THE VIRGIN ISLANDS

Thisdist applies fo-all coniracts, amendmerits and exercies of reneival options. Al suppirting
dociimenty, must be s_ubmi{tqd_j)‘b'r:m‘r_y contract, aineridmient or repewal 0f a contract.

':l.

v

Curtent VI -Eusjn&ss-Li‘éenSE-_(to conduct activity covered by contract'being pursued); and/ or:

xopy uf a current business license issued by a state, ‘11%&-501‘-(;5)(3}; cestification letter réquited for

foi-profit éorporations, ' o
Proof of Commercial General Liability Insurancé with the Government of the Virgin Islands 45
Certificate Holder and Additional Insured g idicated on Hridorsement (policy number on
endorsément must'match policy nuntber on certificats}. An endprsement that explicitly names
the Government of the Virgin Islands as an-additional insured i5 réquired— blanket
insurance-endorseftients that do not namne-the Government.of the Virgin I8lands ave not
accepied) _

Proof of Workers Conipensation Coverage/ Government Insurance Coverage

Proaf of Professional Liability Coverage with Governmerit-of the Virgin Islands as
Cetfificate Holder for professional services contract. Proféssional gervices include but are
siot limited guditing and accounting firms, doetors, lawyers, atshiteetirdl and engineeiing
services, consulting, marketing fitins. Professional liability (also known as errots and
omissions/ malpractice insurance} is required only to professional services contitiets
where the. Government. will rely.on the advice.and services of the Contractorin’its
decision-making processes OR where the government can suffer harm/ losses frorn faulty

performance of the services: fronr the quality of the contracior’s wark,

Corporations (Iné., Corp, Co., Corporation)
a.  Acticles-of Incorporation (anid applicable.amendrentsy
b. Tradename: Certificate if conipaity ses a tradename (valid for two:yeats).
‘. - Cefiificate of Good Stending (valid froim July 1 theu Jene 30%) ‘
d. Corporate Resofution on sompany letterhead (signed/attested & dited by
éorporate sécretary authorizing signatoty) '

6. Limited Liability Company (LLC)

a. .Artioles of Organization (and applicable amendments)

b. Tradename Certificateif company tses a tradendime. (valid fortwo years)

€. Certificate of existeice (valid from July 1% thra June 30%)

d. Memorandum: Aythorizing Signatory on ‘company Tettethead (signed/atfested by
secretaty orall members) '

‘General Partnerships

4. Parinership agreement (if it exists) _

b.. Memorandimm authorizing signatory signed by all pattriers or sécietary: if one
exists (valid for two ysars) ' '

“¢. Tradenanie Certificate if company uses a tradename (valid for two years)

Limited Partuerships @2/ LLP/ LLLP) ' ' '

4. Certificate of Limitéd Pasinership or Statement of:Qualification for LLB/LLLP
Tradename. Certificate if company uses a‘fradéname (valid fortwo. yearsy
Certificate of Existence (valid foom July 1% thry. Jiane 30') -

- Memorandum Aythorizing Signatory en campany letteshead (signed/attésted by

B

gl o

secretary-or all members




9. SoleProprietorship _ _
& Tradename certifigate if a‘tradename is used {valid fortwo yeass)

Note: Documents listed inr Nos: 1-3 above gre réquired for all contractors. Documents listed in
No. 4 apply to professioral services contracts only; Decurmernts listed in Nos. 5-9 are specificto
each organization fype; and are required in addifion to the docwmnents lisied in.Nos. 1-3 andA
(ifapplicable). If a coniractor is not perforniing work in ifie Virgin Istanids und do not require
Alocal documents, agency has an obligation to verlfy expiration dotes of all documents in'the
applicable site. Do not submit.expived documents to. DPE. '




